Chestnut Grove Academy
Work Experience
Monday 6" to Friday 17t July 2020
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What is Work Experience?

* Unpaid opportunity
* Supervised work
* Spending time outside the classroom

 Learning about a job or area of work
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Why Am | Doing Work Experience?

* Clarify your career goals
* Helps you to understand employer expectations

* Increases your confidence

* Part time job
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How Will It Help Me In The Future?

* Something to add to your CV
* Helps you to write your personal statement
* Helps with post 16 or job interviews

* Gives you the edge over other candidates

* Essential employability skills
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Employability Skills

* Skills, qualities and attitudes that
employers say are essential for the
Workplace

* Specific examples for your CV
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Why You Should Find Your Own Placement

WORK EXPERIENCE OWN PLACEMENT FORM
Ple; this form when a dis school
ase complete m mal r?‘“ irect apy mm""’“‘m;. return to as soon
School: Work EXP Dat:
. . Student name- Tutor Group:
* More likely to get a job that you want to do =
Home Tel No.
Mobile No:
Parent/Carer email:
L] L L]
. Signed: Date:
EMPLOYER DETAILS
Company Name: Student's job title
Contact Name: Placement Dat
Address: Hav, n rk e YIN
finding your own job —
P de [= of “s Liability
(Compulsor ry)
Please attach a copy of this certificate.
. o e . Tel No: Policy No:
* You can take responsibility and ownershi
E-Mail- Expiry Date:
Website: Company Business:
Asar ive of the m Y. Tagree to the student named above working on the
and ibiliti mmm-m;wnmm
mdem-nmn Bssrnoommmd that all mpmmuad'vownmmm ‘experience”
outline of employers® responsibilities. To access this document please go to
_llm.nu gov. bn:
Name: Position:
Signed: Date.
What is the relationship between student and employer eg, family friend. relative. yellow pages efc.
Parent/Guardian —
Why are you recommending this placement for
your child?
Ar that your h na v ly d el
g will be lo ked after
s the Tihe student named sbove. | confivm Thal| Rave 1a3G this form and agres (o my chila
um Bart in the schemo anc undertaks that he/ehe wil observe the citions set out
Fiscement Form 2911.698 [Mwen
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What To Look For

* Art- Hairdressing/Advertising/Fashion

* Maths- Finance/Engineering

GCSEs,
careers and
your future

* Drama- Theatre
* English- Library

* History- Museum
* Languages- Travel Agent

* Business- Office Work/Estate Agents
* PE- Coaching/Leisure Centre
* Science- Engineering/GP/Vet
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Where To Find A Placement

* Friends and family ,

* Extra-curricular activities

* Speak to older students \',
* Internet

* Speak to Mr O’Neill
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How To Contact Employers

* Face to face
* Telephone
* Email

* Letter
* Online application
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What To Say To An Employer

* Say “Hello” & introduce yourself; e.g. “My name is Claire Smith and | am a
student at Chestnut Grove Academy”

* Explain the purpose of your visit/call; e.g. “l wanted to find out if you
accept students for work experience?”

* From here you just need to listen carefully and answer the questions
posed to you by the employer.
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What To Say To An Employer

* Always be polite
* Even if they can’t accept you
* Don’t give up keep trying!
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Helpful Tips

* NO slang words . d
* Go alone T\‘)S a'r\

* Be aware of your body language -

* Make sure you remove hoodies Ad\/ \C@
e Put your phone away

* Consider looking in other areas
* Consider the journey

Wandsworth
Lifelong y 3

Learning Wandsworth



Official

BUSINESS & EDUCATION
SUCCEEDING TOGETHER

Have Fun!!

* Enjoy yourself
* Most placements are a great experience
* Have fun while working & learning
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